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Dear [Name],
I hope this message finds you well. I am writing to request approval to attend MPI's upcoming theEVENT in Vancouver, BC, 14–16 September 2026. As a meeting and event professional, I believe participating in this conference will directly support our organization's goals by providing practical strategies, industry insights, and connections that can strengthen the effectiveness and impact of our events.
Key Benefits to Our Organization:
· Improve event outcomes: Discover strategies to enhance attendee engagement, strengthen event design, and create greater value for participants and stakeholders.
· Learn what is working elsewhere: Gain insights from peers and case studies that can inform decisions and help us avoid reinventing the wheel.
· Bring back ideas that can be applied quickly: Explore practical approaches that can improve the efficiency, effectiveness, and impact of future events.
· Stay current in a changing industry: Better understand evolving attendee expectations and emerging trends influencing meetings and events.
· Expand professional connections: Build relationships with peers and industry partners who can serve as resources for future collaboration and problem-solving.

Budget Considerations:
I am mindful of our budget and will ensure maximum value for this investment. Here is an estimated breakdown of costs:
Registration:			 			$CAD <Insert Amount>
Hotel: 							$CAD <Insert Amount > 
Other Travel Expenses: 					$CAD <Insert Amount >
Total: 							$CAD <Insert Total>

Commitment to ROI:
Following the event, I will share key takeaways and recommendations with the team to ensure the insights gained can be applied to future initiatives and events.
 
Thank you for considering my request. I am confident that attending theEVENT Vancouver, BC will provide practical value that supports stronger outcomes for our organization.

Best regards,
[Your Name]
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