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Board of Directors 2027 
Job Descriptions for MPI Rocky Mountain Chapter Board of Directors Nominations 


[bookmark: _heading=h.1g9wp08v0lv]President-Elect
Overview: The President-Elect (PE) shall preside at all Chapter meetings in the absence of the President, work with officers to ensure chapter minimum standards are met, develop leadership succession planning strategies for the chapter, and perform other duties as delegated by the President and/or the Chapter Board of Directors.
This is a 3-year term:
· Year 1: President-Elect — oversees the Leadership Development Team and prepares for the following year as Chapter President

· Year 2: President

· Year 3: Immediate Past President

Requirements: The Candidate must have previously served on an MPI Chapter Board and be in good standing to be considered.

[bookmark: _heading=h.p3dn2rpmpbqf]Director of Leadership Development
Reports to: Office of the President
Overview: Supports the cultivation and development of chapter leaders through mentorship, onboarding, and engagement initiatives. Coordinates volunteer placements and builds a strong pool of committee members. Assists in succession planning, board orientation, and leadership development opportunities.
Key Responsibilities:
· Partner with the Nominations Committee to identify and develop future board and committee leaders

· Lead or assist in onboarding and orientation of new board members

· Collaborate with MPI Global resources to provide leadership training and education

· Support retention of volunteers through check-ins and development activities

Ideal Candidate: A connector who is passionate about leadership, mentorship, and strategic growth. Strong organizational and communication skills are essential.

[bookmark: _heading=h.ke37fbevkfa]Vice President of Membership
Overview: Oversees the membership strategy for the chapter, including recruitment, retention, engagement, and member care. Leads the membership team in implementing initiatives to grow and sustain an active member base.
Key Responsibilities:
· Lead the Membership Committee and ensure coordination among recruitment, outreach, and care

· Develop strategies to retain and engage members

· Analyze membership data and identify trends or opportunities for growth


[bookmark: _heading=h.x33n4sfpdxs0]Director of Recruitment
Reports to: Vice President of Membership
Overview: Responsible for developing and executing recruitment strategies to attract new members to the chapter.
Key Responsibilities:
· Identify potential member segments and implement outreach campaigns

· Coordinate recruitment events and initiatives

· Collaborate with MPI Global for prospective member engagement


[bookmark: _heading=h.rk25jqf32krp]Director of Outreach
Reports to: Vice President of Membership
Overview: Focused on community-building within the MPI Rocky Mountain Chapter and representing the chapter in the broader industry.
Key Responsibilities:
· Develop partnerships with local organizations

· Represent MPI at industry events and mixers

· Drive chapter visibility and awareness


[bookmark: _heading=h.txn2tfgwu8bw]Director of Member Care
Reports to: Vice President of Membership
Overview: Provides personalized engagement and support to existing members to encourage retention and satisfaction.
Key Responsibilities:
· Oversee welcome and anniversary touchpoints

· Conduct member surveys and analyze feedback

· Offer concierge-style engagement to foster connection


[bookmark: _heading=h.eyv4drx3bzxt]Vice President of Communication
Overview: Oversees the chapter's internal and external communications, ensuring brand consistency, timely updates, and clear messaging.
Key Responsibilities:
· Manage communication strategy and timelines

· Supervise content creation across platforms (email, website, social)

· Coordinate with all VPs and Directors to support messaging needs


[bookmark: _heading=h.shubl2ppqkbz]Director of Marketing
Reports to: Vice President of Communication
Overview: Drives marketing campaigns and promotions for MPI Rocky Mountain initiatives.
Key Responsibilities:
· Design and implement promotional strategies

· Create content for digital and print marketing

· Track analytics and marketing performance


[bookmark: _heading=h.fns3layite69]Director of Publications
Reports to: Vice President of Communication
Overview: Responsible for managing newsletters, blogs, and written chapter publications.
Key Responsibilities:
· Create and edit monthly or quarterly publications

· Gather content from board and members

· Ensure all written content aligns with MPI brand voice


[bookmark: _heading=h.it4gxiqp5fy3]
[bookmark: _heading=h.zcpjhl4sd8iv]Vice President of Education
Overview: Responsible for educational programming, including signature events and continuing education credits.
Key Responsibilities:
· Plan and oversee educational events and speakers

· Ensure compliance with CEU requirements

· Collaborate with other VPs on educational components of chapter initiatives


[bookmark: _heading=h.nhlc4a4gw3q9]Director of Education
Reports to: Vice President of Education
 Overview: Manages execution of education sessions and speaker coordination.
Key Responsibilities:
· Assist with event logistics and speaker engagement

· Support content planning and session evaluation

· Work with VP to maintain educational standards


[bookmark: _heading=h.e6j34yqhc41n]Vice President of Finance
Overview: Maintains the financial health of the chapter, including budgeting, reporting, and oversight of financial policies.
Key Responsibilities:
· Prepare and manage chapter budget

· Monitor spending and ensure compliance with MPI financial policies

· Provide regular updates to the board


[bookmark: _heading=h.1i54kwm488xk]Director of Special Events and Partnerships
Reports to: Vice President of Finance
Overview: Leads planning and execution of social and fundraising events; develops sponsorships and partnerships.
Key Responsibilities:
· Plan logistics for networking and celebration events

· Cultivate relationships with sponsors

· Collaborate with Fundraising and Fulfillment Directors


[bookmark: _heading=h.ecejnjdqgy9q]Director of Fundraising
Reports to: Vice President of Finance
 Overview: Develops and implements fundraising strategies to support chapter operations and scholarship opportunities.
Key Responsibilities:
· Solicits donations and sponsorships/Oversees the silent auction at the annual gala

· Plan fundraising campaigns or auctions

· Maintain donor and partner relationships 


[bookmark: _heading=h.9bgihfxodg8j]Director of Fulfillment
Reports to: Vice President of Finance
 Overview: Ensures benefits and recognition are delivered to sponsors, partners, and donors.
Key Responsibilities:
· Track deliverables and timelines for all sponsor benefits

· Coordinate recognition and thank-you efforts

· Support reporting and post-event wrap-ups
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