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Creating a Life You Love

By Kathleen Barton

re you living a life you love? Having a personal vision is critical to having the
life that you want! Your personal mission or vision is your reason for being;

it's why you're here on this earth. According to Stephen Covey, au-
thor of Seven Habits of Highly Effective People, a personal mission statement
is“a powerful document that expresses your personal sense of meaning
and purpose! It includes the qualities you'd like to have and what you'd
like to contribute to the world. It should inspire and motivate you to | |
be the best that you can be.

Having a personal vision is critical for having the life and
career that you want. If you don't create your

e ; e, :
vision, it will be determined for you by your = IS
i ~ 3 =
circumstances and by other people. Having a 2 5
defined vision helps you live your life e

on purpose rather than by chance.

| wrote my vision statement years ago. Having a defined vision
has given me a sense of purpose and meaning. It helped me .
clarify what's really important to me, and now I'm more com- (ﬁ
mitted to my values. My personal vision has provided me

with focus and direction. It motivates me to achieve more. )
(Continued on page 4)

MPI Foundation Raffle -
MPISSN Raises Funds With Exciting Raffle!

By Margie Starr, CMP

Since 1984, the MPI Foundation has invested more than $11 million to visionary
research and educational programs designed to increase visibility for the meetings
industry while preparing meeting professionals for the future. The MPI Foundation
raises funds to be invested by MPI in high-impact educational and business develop-
ment programs in support of the MPI mission of increased professional and business

opportunities in the industry. (Continued on page 3)
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WORTH YOUR TIME

Luncheon:"APEX" with
Terri Breining, CMP, CMM,
APEX Commissioner
Marriott Rancho Cordova

February 19

Tradeshow
Marriott Rancho Cordova

March 25

Platinum Education &
Luncheon: "Writing Post
Conference Reports:
Demonstrating ROI”
with Michele Wierzgac,
MS, CMM; Sponsored by
Peppermill Resort Spa
Casino, Location: TBD

April 22

Watch your mail and e-mail for details on
these upcoming events.
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President’s Message

MaryAnne Bobrow, CAE, CMP, CMM
Bobrow & Associates

Ican’t believe that we are already in our fifth month of
MPISSN's program year. Where does the time go? We have
had some excellent educational programming with even more
spectacular events on the way! MPISSN once again partnered
with CalSAE to provide relevant education at CalSAE's Seasonal
Spectacular December 5, 2007. This year'’s session featured Cris
Canning and Buzz Marketing.

In February, our chapter is privileged to have Terri Brein-
ing, APEX Commissioner, providing an update on all of the new things happening
with APEX. We have heard from so many members that they really don't know what
APEX is or how it applies to them. In February, a new APEX product called Powershop
will be launched, and you will surely want to attend and learn about that. March is our
always fantastic trade show. In April, our platinum workshop will feature Michelle Wier-
zgac, providing valuable information to you on how to demonstrate return on invest-
ment in your post-convention reports — a MUST attend session for us all.

In May, we have a very special speaker — lzzy Gessell - who will share ideas on Man-
aging Stress and Change Through Humor. Izzy is not just another motivational speaker.
Attend his session and be very happy that you did! Our year ends with our traditional
Annual Dinner/Silent Auction and Golf Tournament in early June.

As we move full speed ahead into the holiday season, I am mindful of all the good
things that MPISSN members do regularly for our chosen charities — Saddle Pals and
Give Hope Foundation. Your contributions to our monthly raffles support these two
worthy organizations. Still in the works is the idea of actually helping these organiza-
tions by volunteering for them-—more details to follow. What better way to give back to
our communities!

Shortly after the Angora/Tahoe fires, we sent out a plea to members to help a family
that our chapter had “adopted.”Response to date has been good but we hope that as
the holidays approach you will dig deep and find time to donate to this family of four
that includes two small children. Let's come together and ensure that this family has a
holiday that helps them overcome their losses from the fires. We all remember the thrill
of the holidays as children. Let’s be sure these two children have the same memories.
Please feel free to contact our Community Outreach Co-chairs Marie Coleman (mariek-
cole@aol.com) and Litza Coleman (litzac@graphic-promotions.com) for suggestions of
what you can give to make this family’s holiday memories pleasant ones. Their needs are
pretty simple — and don't worry about the DVD the kids want — I'm already getting that
for them.

To you and yours, | send you best wishes for a happy and healthy holiday season and
a prosperous new year.

Sincerely,

o bt

MaryAnne Bobrow, CAE, CMP, CMM
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MPI Foundation Raffle continved from page 1

]

The Sacramento/Sierra Nevada Chapter is supporting the Foundation with a fantastic we want You *
rafflel We have received donations valued over $10,000, and 100 percent of the funds To Volunteer for the
collected for the raffle will go to the Foundation. For only $5 per ticket, you could win a 2008 Annual Event

prize from one of the following venues: Whether you can donate one hour

Waikiki Beach Marriott Resort & Spa  North Lake Tahoe Ski Package or many hours, we need YOU to
help with the 2008 Annual Event.
Peppermill Hotel Casino Palace Hotel San Francisco Please contact event chair Anita
Shumaker at 916-600-2138.
Sheraton Chicago Hotel & Towers Sheraton Seattle
W San Francisco W Seattle 2008 Golf
Westin Bellevue, Washington Westin Calgary Tournament
Westin Edmonton Westin San Francisco Airport We'll return to the popular Tim-
ber Creek Golf Club in Roseville
Westin St. Francis St. Regis San Francisco for MPISSN's June 4, 2008, tour-

nament. Players and sponsors,
save the date for another great
day of networking in

the beautiful out-
Margie Starr, CMP has been in the meetings doors after the

industry since 1989. She is currently the Director

of Sales and Marketing for the Sheraton Grand
Hotel in Sacramento and is the chapter’s Imnmediate
Past President, a position she is enjoying immensely.

Do you want tickets for yourself, family and friends? Please contact Margie Starr at
Margie starr@sheraton.com .

previous even-
ing'sdinnerand
auction.

- 916 446 1215
www.classiquecatering.com

www.mpissn.org Winter 2007 - 3
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LEADERSHIP

2007-08 Board of Directors

President
MaryAnne Bobrow, CAE, CMP, CMM
maryanne@bobrowassociates.com

President-Elect
Karen Leland-Dolce
karen@copelandprinting.com

Immediate Past President
Margie Starr, CMP
margie.starr@sheraton.com

Vice President, Communications
Joy Florentino, CMP
joy.florentino@marriott.com

Vice-President, Education
Carolyn Tienken, CMP
carolyn@calsae.org

Vice President, Finance
Hillary Burton
hburton@cityofsacramento.org

Vice President, Membership
Amanda Flangas
aflangas@janugget.com

Director, Advertising & Community Outreach
Carolyn Brown
cbrown@rscva.com

Director, Member Care & Recruitment
Jo Ann Chadwick
jchadwick@reno.harrahs.com

Director, Programs &
Professional Development
Vacant

Director, Publications & Marketing
Amy Orr, CMP
amy@orrganizedevents.com

Director, Special Events
Cindi Williams, CMP
cwilliams@whfa.org

Director, Strategic Alliances & Sponsorships
Paula Kent
pkent@peppermillreno.com

Creating a Life You Love continued from page 1

How do you create your personal vision statement? Set aside some quiet time for
yourself. Find a place where you won't be interrupted or distracted. Allow yourself at
least an hour or so. Get comfortable and relaxed. Prepare to be open and explore your
values and vision. Your mission comes from deep inside you, so listen to your heart’s
desire. Answer the following questions thoughtfully.

1. What would | most like to have in my life?

2. What are my greatest moments of happiness and fulfillment?
3. What qualities and characteristics are most important to me?
4. What activities in my personal life are most fulfilling?

5. What activities in my professional life are most fulfilling?

6.  What do | want to accomplish in my lifetime?

7. If I had unlimited time and resources, what would | do?

8. What talents and skills do | have?

9. How can I best contribute to others?

10.  What legacy do | want to leave?

Once you've answered the questions, look for common themes. Having done this
preliminary work, then answer the question, “What is my personal vision?"Write what-
ever comes to mind. This becomes your first draft of your personal vision statement.
Review and refine it until you feel comfortable with it. The format is up to you. It can be
one page (or two or three), one paragraph, or one sentence. As long as it is meaningful
to you, that's all that matters.

Once it's written, refer to it often. You might even memorize it, so that it becomes in-
grained in you. Your personal vision becomes your personal constitution. Use it to guide
your day-to-day decisions and actions. By doing so, you'll find that you move closer and
closer to achieving your vision. Then when you reach the end of your life, you can look
back with peace and satisfaction knowing that you have achieved your mission in life!

Kathleen Barton is a keynote speaker, workshop presenter, and coach special-
izing in life purpose, career success and work-life balance. She is also the author
of the workbook, Finding Your Purpose and Passion in Life (available at www.
the-success-connection.com). Kathleen can be contacted at KathleenBarton@
the-success-connection.com or 916-223-6466.

MPI Global Marketplace

MPI has added an impressive new component to the MPIWeb.

The MPI Global Marketplace - a Google-like search tool of meeting and
event suppliers - replaces and upgrades the “Supplier Showcase!
This is the one global meeting and event industry resource you need to
be connected to, and MPI supplier members are automatically listed for
free. Log in the "Marketplace” section of www.mpiweb.org
to find the resources you need.
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Coming Soon!

Our redesigned Chapter Web site
with a fresh look, easier navigation and more
information to serve our members in
Sacramento, Lake Tahoe and Northern Nevada.

Launch date: January 2008
WWW.MPISSN.ORG

Special Thanks to Our Raffle Prize Donors!!

July October
Sheraton Stockton @ Regent Pointe
Renaissance Agoura Hills Hotel
Torrance Marriott South Bay Hilton Orange County/Costa Mesa
The Lodge @ Riverside Burbank Airport Marriott
River Cats Flamingo Hotel — Santa Rosa
Marriott Santa Ynez Folsom Lake Natoma Inn

The Ridge Golf Club & Events Center

Sheraton Grand Sacramento
Delta King Hotel

September

Sheraton Grand Sacramento

Delta King Hotel

Hilton Orange County/Costa Mesa
Wyndham Palm Springs

Holiday Inn Palm Springs

Palm Springs Spa Resort

November

Sheraton Grand Sacramento

Delta King Hotel

Hilton Orange County/Costa Mesa
Burbank Airport Marriott
Flamingo Hotel — Santa Rosa
Peppermill Reno

LEADERSHIP

2007-08 Committee Chairs

Advertising, Chair
Lauryl Hinerman
Ihinerman@rocklinpark.com

Annual Event, Chair
Anita Shumaker
anitashumaker@aol.com

Audit, Chair
Tamalon C. Littlefield
tamalon@coavision.org

Awards & Recognition, Chair
Lynda Boissonneau
lynda.boissonneau@sheraton.com

Community Outreach, Co-Chairs
Marie Coleman
mariekcole@aol.com

Litza Coughlin, MAS
litzac@graphic-promotions.com

Golf Tournament, Chair
Roberta Campbell
rcampbell@cfbf.com

Member Care, Co-Chairs

Lisa Bispham
Ibispham@csdaca.org
Betsy Kennedy
bkennedy@radissonsac.com

Membership Recruitment, Chair
Vacant

Programs & Professional Development, Chair
Debbie Clore-Meyers, CMP
dcmyers@cacfs.org

Special Education and Projects, Chair
Laura Bohannon, CMP
laura@bohannon.biz

Public Relations, Chair
Katherine Winans, CMP
jkw@gbis.com

Publications, Chair
Debbie Pate-Newberry, CMP
debbie@commsbydesign.com

Special Events, Chair
Robin Rinehart
rlrinehart@comcast

Strategic Alliances & Partnerships, Chair
Mary Zavislan, CMP
mzavislan@caltransit.org

Website, Chair
Laurie Schmalzel
Isevents@sbcglobal.net

www.mpissn.org
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A Member of the Hilton Family of Hotels

Hilton HHonors

Poimsd i Hilton HHonors® membership, earning of Points & Miles®, and redemption of points are subject to HHonors Terms and Conditi ©2007 Hilton Hospitality, Inc

We'll make the planning part so easy,
you'll need something else to worry about.

Whether your event is large or small, at Doubletree’, we have
the services, facilities and experience to make it a huge success.
Your meeting participants will appreciate our comfortable,
well-equipped meeting rooms; you'll enjoy the support of our
experienced and attentive team members who are dedicated to
making your event flawless. When you have an event at the
Doubletree Hotel Sacramento; you and your participants can
enjoy our comfortable surroundings, caring staft

and a warm cookie at check-in.

DOUBLETREF’
HOTEL

SACRAMENTO

2001 Point West Way, Sacramento, CA 95815
Reservations: [-800-222-TREE Sales: 916-924-4900

www.sacramento. dOL 1 IJ I efree.com

Need a “Personal shOPP&I"‘ for your

next meeting?
we'll help you find the perfect fit to suit your
style, size and budget.

Orange County’s 34 cities offer
everything from traditional to boutique
brands, so let us sift through the racks
and find what's in stock for you.

Save time and look your best. That's what
having a personal shopper is all about...

lt's So Californial

For your free personal attention:

Kathy Wilmes, CMP

Anaheim/Orange County Visitor & Convention Bureau
kwilmes@anaheimoc.org

or 714 765 8671

anaheimoc.org




What’s New in Sacramento

By Lucy Steffens
Director of Travel Media & Film Commissioner, Sacramento Convention & Visitors Bureau

The 2007 California Hall of Fame Opened
December 5, 2007

Conceived by First Lady Maria Shriver, the California Hall of
Fame was established in 2006 with the California Museum to
honor legendary individuals and families who embody Califor-
nia’s innovative spirit and have made their mark on history. The
2007 Hall of Fame inductees are: Ansel Adams, Milton Berle,
Steve Jobs, Willie Mays, Robert Mondavi, Rita Moreno, Jackie
Robinson, Jonas Salk, M.D., John Steinbeck, Elizabeth Taylor, Earl
Warren, John Wayne and Tiger Woods. The exhibit will feature
artifacts personally loaned by the inductees, their families and
organizations, including many items that have never been
exhibited before.
www.californiamuseum.org

Sacramento Segway Tours Debut

There's a fun, new way to explore Sacramento. The guided
tours on personal transporters start in Old Sacramento and take
participants in 2 %2 hours past city attractions and landmarks
including the State Capitol, Leland Stanford Mansion, Crocker
Art Museum and Historic Governor’s Mansion.
www.hystericalwalks.com

Luxury Hotel Opens on the Sacramento River

Le Rivage Hotel is scheduled to open in December 2007 just
south of downtown Sacramento. The 100-room Tuscan inspired
hotel has a spa, bocce ball court, pool, bicycle rentals and 1,500
foot boat dock. Guest services will include town car service to
Sacramento International Airport and the State Capitol.
www.preferredhotels.com

AMGEN Tour of California Stops in Capital City
February 19, 2008

The heart pumping action and excitement of professional
bicycle stage racing will take California by storm with the
AMGEN Tour. Sacramento is the Stage 2 finish of this 700- mile 8-
day world class sporting event. Watch the intense sprint for the
finish, the traditional awards ceremony and jersey presentation
or join in the free race day festival including a health and fitness
expo, cancer awareness education and bike safety. There will be
plenty of food, family activities and entertainment.
www.amgentourofcalifornia.com

Grandma Moses Exhibit at the Crocker
Art Museum

Featuring the work of one of America’'s most beloved folk
artists, Anna Mary Robertson (Grandma) Moses (1860-1961), this
exhibition is an innovative and much overdue retrospective,
bringing together approximately 40 paintings from her long and
successful career. Distinguished by idyllic rural subjects, Moses’
style is immediately recognizable; her charming themes illus-
trate the American ideal of prosperity and happiness rooted in
an agrarian society. In this new exhibit, her signature paintings
are placed alongside those rarely seen, supplemented by an ad-
ditional selection of the artist’s personal artifacts. Examining the
immense popularity of Moses' work between the Great Depres-
sion and World War Il, as well as the prosperity and domesticity
of the 1950s, Grandmother to the Nation highlights unique
perspectives that are often overlooked in traditional Grandma
Moses exhibitions. Through January 6, 2008.
www.crockerartmuseum.org

Treasures of Hearst Castle in Sacramento

The California Museum, in partnership with California State
Parks, brings the flavor of Hearst Castle to the state capital from
April 13,2007, to April 13, 2008. This special exhibition showcas-
es, for the first time, a significant grouping of Hearst's treasures
outside the walls of the Castle. Visitors have the chance to see
treasured objects from Ancient Greece, Ancient Egypt, and
Renaissance Europe, including a Madonna and Child painting
created by a 14th century master, Duccio di Buoninsegna, who
is considered one of the founders of Western art.
www.californiamuseum.org

(Continued on page 9)

Www.mpissn.org
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Eapeuerce the CHyptigue of Heeling ve CHorderey

Few places in the world compare to the Monterey Peninsula for a meeting, especially at the
Portola Plaza Hotel overlooking Monterey Bay. Within steps from all that is Monterey, attendees

will remember their conference at the Portola Plaza Hotel long after the agenda is forgotten.

e

e ——

e

b

PORTOLA PLAZA HOTEL

AT MONTEREY BAY

(888) 222-5851 | PORTOLAPLAZAHOTEL.COM

25 MEETING ROOMS | 50,000 SQ.FT. MEETING SPACE | SOO-SEAT STEINBECK FORUM | SPA ON THE PLAZA | JACKS RESTAURANT & LOUNGE | PETER B'S MICROBREWERY

8 * Winter 2007
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What’s New in Sacramento continued from page 7

Aerospace Museum Takes Flight

The Aerospace Museum of California opened in January 2007
at McClellan Park. Resembling an airport terminal, the two-story
building has a blue and beige exterior with gleaming blue glass.
The $ 7 million, state-of-the-art facility houses 30 aircraft and

showcases prop-powered planes, helicopters and supersonic jets.

Most of the displayed planes are retired from the military, but the
collection also includes civilian planes.
www.aerospacemuseumofcalifornia.org

Winter group
rates from

09

per night.

Sacramento International Airport (SMF)

SMF has gained seven new carriers since 9/11. ExpressJet Air-
lines is now offering daily non-stop service to eight destinations:
Albuquerque, San Antonio, Spokane, Tucson, Colorado Springs,
Oklahoma City, Tulsa and Bakersfield. Santa Barbara service
will start in November. Air Canada started twice daily non-stop
service to Vancouver, British Columbia in June 2007 and Frontier
Airlines will start non-stop service to Puerto Vallarta in December
2007. www.sacairports.org

More Sacramento Gold Card Partners Means
More Savings for Hotel Guests

Travelers to Sacramento now have even more ways to
“discover gold” during their visit to California’s capital city. The
Sacramento Gold Card, an exclusive benefit to guests staying
at participating Sacramento-area hotels, provides discounts to
more than 25 attractions, restaurants, retailers, theaters, and
sports venues throughout the region. Visitors can now choose
from more than 30 hotels that offer the card - 10 more choices
than when the card was first introduced in 2004. To receive a
Sacramento Gold Card, guests simply need to request one when
checking in at a participating hotel.
www.discovergold.org/goldcard

Less than four hours from Sacramento, Tenaya Lodge is the only full-service,
Four-diamond conference resort in the Yosemite region. With 9,000 square feet
of indoor meeting space and three outdoor function areas, we have room for even

the biggest ideas. And with discounted transportation and complete meeting

packages available, there’s no better time than now to come to Tenaya Lodge.

= O <
TENAYA LODGE

AT YOSEMITE

866-638-5092 - www.Tenayal.odge.com

*Valid for groups booking minimum of 10 rooms, based on availability. Hospitality by Delaware
North Companies Parks & Resorts © 2007 DNC Parks & Resorts at Tenaya Lodge, Inc.

Www.mpissn.org
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Is a meeting in Santa Clara

a forerunner to Creative genius?

0§ et

e Albert Einstein

More than 3,800 hotel rooms citywide
302,000 sq. ft. wireless convention center After all, big ideas are the fruit of productive meetings, and for
2000+ free on-site parking spaces years we've been the birthplace of the big idea. Where else in the
world has the creation of lasers, disk drives, PCs,open heart surgery,

Culturally diverse catering services
and even gene splicing occurred in such a short span of time?

SANTA CLARA

SILICON VALLEY CENTRAL®

6 miles to Mineta San Jose Intl. Airport
Home to Great America
Competitive pricing

Creative off-site meeting venues

www.santaclara.org/mpis

r—

The birthplace of the [b'lg idea]

Check out our HOT DATES at www.santaclara.org/mpis or call Annette Manhart at 800.272.6822

wpes () i A\arrioft. ey
ﬁ B”HL}{QI\L Hilton oy '\{0&&&39\\_&_ o T T T /(A SUITES «
Santa Clara GREAT AMERICA e —— |

@ Santa Clara Chamber of Commerce & Convention-Visitors Bureau, Albert Einstein and related rights ™/© of HUJ, used under license, Represented exclusively by Corbis,
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Simplify Your Computer Files

By Debbie Gilster

Keeping your computer files in order can be as frustrating to main-
tain, if not more, than your paper files. You can save files in a million
different places in your computer and they are not easy to “see,”much
less “ind” So let’s look at how we can make you more productive by
providing some order to your electronic files. Your goal is to build a file
retrieval system not a storage system. You want to make it easy for you,
or someone in your office, to find the file later. Specific computer instruc-
tions are for a Windows environment but can be adapted to a Macintosh
environment.

Determine a Structure

Having a place or"home”to put your file, once you've created it, is
critical. Just like a proper chart of accounts makes your accounting sys-
tem information more useful, the same applies with your file structure.
Sit down with yourself or your team and plan out what type of informa-
tion you need to find (notice | didn't say save).

Microsoft Windows comes with a folder called My Documents. If you
are using XP, then it will be stored in the username folder (mine is called
Debbie) that is contained in the Documents and Settings folder. You will
want to store all of your document files in separate folders within this
one folder. Create separate folders with names similar to the tabs in your
paper filing system so there is consistency between the two information
systems.

You may have folders called: Colnfo (short for Company Informa-
tion), Clients, Newsletters, Website, Finances, and many more, plus your
Personal folders. Each department or person in the company may have
a separate folder. Since people change, try not to utilize folders with
personal names; instead, call them by their department or function.

In Windows, you can use Windows Explorer to create the new folders
in advance so you are ready to go. If you need to go down another level
and create folders within folders, do it. | recommend only having up to
three levels though, or it gets too complex.

As you can probably guess, | put all different types of files (Word, Excel,
PowerPoint, etc) in these folders by the category name. That is how | look
for things, not by the software that created the file. If this doesn't feel
comfortable to you, then create folders by the software name. You'll still
have a"home"ready to store the document (and find it easily later).

Point Your Applications to Your Document Directory

When you are in an application, like Word, and you want to save or
open a file, you will want the computer to go directly to My Documents
on your hard drive or to the shared folders on the Server. You can then
save time by clicking on the proper folder under My Documents (or the
name on the file server). Most new computers already do this. If you
have an older application, find the menu that allows you to change the

file location; it's usually under the Tools menui.
(Continued on page 13)

The Cal Neva: Returning

style to your meetings

Rediscover a special little word: Style.
Style, as in Frank Sinatra’s unrivaled
flair for hosting a good time. Style, as
in a panoramic view of Lake Tahoe
from every guest room. Style, as in
accommodations and professional
staff for groups of 10 to 250.

Style, as in Cal Neva.

Call Steve Tremewan at
175/298-3151
or visit
CalNevalakeTahoe.com
for menus and floor plans.

AL NEva

RESORT+SPASCASINO
NORTH LAKE TAHOE

calnevaresort.com

1926-2006

WwWw.mpissn.org
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You're not a Planner. You're a VIP.

800.676.1678 - SeascapeResort.com

Experience “Very Important Planner” status at Seascape Resort.

The magic of Monterey Bay, all-suites accommodations, meeting Wﬂ

rooms with views, beach parties, 4-star food, and a competitive

R ESORT
Monterey Bay

conference package, make meetings at Seascape Resort grand
affairs. Let our sales team attend to your every need.

a member of
LUXE WORLDWIDE HOTELS
THE ELITE COLLECTION

(%z% 17,000 sq. ft. of meeting space * 15 conference rooms ® All-suite accommodations High-speed Internet access
WW\WW Award-winning restaurant ¢ Championship golf * Cutting-edge team building programs ¢ 17 miles of Monterey Bay beachfront

12 « Winter 2007 MPISSN Connects




Computer Files continued from page 11

Create Your Own File Naming Standards

Decide now the way you will name files when you save
them. The name should give you a clue what is inside the file
and even, if necessary, for what time period you are referring to.
For example, when | create my budget, | name the file Budget
2004 or Budget 2005. | can easily see which file  want. My
personal standard also includes putting Ltr for Letter, Fax for Fax,
Mem for Memo and Prop for Proposal in the filename so | know
a bit more about the contents. | start with the client company
name or person’s name, then the type of document, and maybe
what it is about very briefly. Many times, | just put a number
after the type of document (such as Claim Fax01, Claim Fax02)
to make naming the file even faster.

Decide What to Save

So, you've determined where you will save files and what you
will call them. The hardest part is deciding if you even need to
keep the files in the first place. Not everything we create will
need to be saved. Decide now. With hard disk, CD and DVD
space being so cheap, we have a tendency to save everything!
If you share documents with others, decide who will save the

at
-
n

THE 6{0@/0}‘ CARMEL
‘,ﬁ

original file (usually the creator) and where is the best place to
store it (usually on the company file server). Lastly decide how
long you should save documents. Some people put the year in
their folder name to help separate older information.

Looking for Files

Ahhh... now for the stress-reducing part. You can click on your
My Documents folder and move into the right folder until you
see your document. You can use Windows Explorer to see your
entire folder list and files within the folders. You can search for
the files by name in the Windows Search screen. In XP, click Start,
Search and follow the prompts. In other Windows versions, right
click on the Start button and choose Search. Enter a word or
phrase in the filename you are looking for (“ClientA Fax”) and it
will bring up all files that match your criteria. You may need to
click on Help for more details with this.

It takes just a bit more effort to set-up your file structure in
the beginning and decide what you want to name files. The
time saved finding files will be worth it in the long run. Couldn't
you be doing something better with your time than looking for
computer files?

Excerpted from Center for Growth and Productivity, Debbie Gilster, www.
c4gp.com, 949-389-0440.

d A walk to the village and steps from
the sea, La Playa Hotel is intimate in
personality, yet grand in experience.
Once a Mediterranean Villa, La Playa
offers five picture-perfect function
rooms with ocean or garden views,

accommodating 10 to I20 guests.

[LA PLAYA HOTEL

CARMEL-BY-THE-SEA

LaPlayaHotel.com
800.582.8900

Executive Meeting Facilities
Exquisite Reception Areas - All Wireless
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When you meet in Ontario, you're surrounded l)y the best of Southern
California. Just minutes from the beaches, mountains, wineries and
Disneylanc]., Ontario offers countless diversions for pleasure-seekers. And
with over 200 non-stop claily ﬂights from major hubs, expansive state-of-
the-art meeting facilities and more than 2500 convenient hotel rooms,
there is plenty for those loolzing to get down to business.

. . . . Cal;j == =
For more m][ormation, visit us at S e 07, -

www.ontariocc.com or call 1-888-202-7118.

Omntario, California. The center of it alll
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Recollections from MPI-WEC, Montreal - July 2007

By MaryAnne Bobrow, CAE, CMF, CMM

t now seems like an eternity ago that President Elect Karen

Leland Dolce, Chapter Administrator Cindy Miglino and |
traveled to Montreal to attend MPI's WEC. It was the first time any
of us had attended an MPI function outside of the United States
and, while I had previously visited other parts of Canada, | had
never been to Montreal. What a beautiful and friendly city. They
certainly put out the welcome mat for MPI. From the minute one
stepped off the plane in Montreal and took that long walk from
the plane to customs, there were signs and banners everywhere
welcoming attendees to Montreal. | arrived a day before everyone
else because | wanted to actually “see”a city instead of seeing just
the hotel, convention center, and the airport.

The night | arrived, | ate dinner in the hotel’s top floor revolv-
ing restaurant and was so glad | did that. Early the next morning,
| took a half-day tour of the city and, once acclimated, spent the
afternoon on a walking tour of my

Sometimes, it is just nice to have a quiet dinner with friends
from the chapter. Carolyn Tienken, CMP, Paula Kent and | did
that one evening, going to a local restaurant so we could “experi-
ence”Montreal. The restaurant even sent a car to bring us to the
restaurant and would have brought us back if we didn't elect
to walk back. Such great hospitality! On the closing night, after
attending the reception, Karen, Carolyn and | hired a horse-drawn
carriage that took us on a night tour of old Montreal and even
took us back to our hotel. What a great ending to a great confer-
ence.

Choosing which education sessions to attend is always a chal-
lenge because of the number of sessions offered. Some speakers,
like Jim Spellos who just presented to our chapter in October, are
so popular that people wait in line to get into his session. Karen,
Cindy, and | tried to go to different sessions because part of our
“reason to attend”is to see and rec-

own. | highly recommend this if
you are attending an event. It was
such a peaceful and pleasant day
before jumping into the hyperac-
tivity that is MPI-WEC.

While MPI provided bus trans-
portation to and from the hotels,
most hotels were within easy
walking distance from the conven-
tion center. The center itself was
several stories high and naviga-

On the closing night, after attending the
reception, Karen, Carolyn and | hired
a horse-drawn carriage that took us on a
night tour of old Montreal and even took us
back to our hotel. What a great ending
to a great conference.

ommend speakers to our chapter’s
Program Committee. With VP of
Education Carolyn Tienken, CMP
also attending WEC, we could pre-
view an even broader selection of
possible speakers. It is also a good
time to preview speakers that we
would NOT want to bring to our
chapter. Our goal for 2007-2008
and beyond is to kick the level of
education up a notch and the abil-

tion to some meeting rooms was
challenging. Other than that, the center also did a great job for
MPl—the meeting room temperatures were even comfortable!

There are so many social events connected with WEC that it
is hard to keep up with and/or attend all of them. Not only does
MPI'hold evening events and receptions, but so do many supplier
partners. And, our supplier partners really do go all out to make
their events unique (how about those Starwood massages). There
is always a “kick-off" luncheon for the next WEC at the current
meeting. This year's kick-off luncheon was hosted by Las Vegas
(home of 2008 WEC) and what could you say about their presen-
tation but WOW! Everyone walked into a dark room, lit only by
small blinking Welcome to Las Vegas signs at every place setting.
And ... there was a player’s chip for every person that entitled
everyone in the room to a free Las Vegas show during WEC 2008.
What a great surprise.

ity to see speakers in action before
we engage them for the chapter is helpful.

Next stop is PEC-Houston in early February where Karen and
| will again select sessions and bring back recommendations to
the Programs Committee. When you attend a chapter luncheon
and/or workshop, please complete the section of your evaluation
form that asks for suggested topics and speakers. We do listen
and seek out sessions and speakers based on your recommenda-
tions!

MaryAnne Bobrow, CAE, CMP,
CMM is 2007-08 Chapter President,
recipient of the 2005-06 Planner-
of-the-Year Award and is the
Managing Partner of Bobrow &
Associates, an association and
meetings management company.
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Sacramento/Sierra Nevada Chapter
P.O. Box 2338

Rocklin, CA 95677
www.mpissn.org

Thank You Key Members
|
SACRAMENTO sQUOMA
DISCOVER GOLD R
Do LE?EPTREE'
HOTEL

SACRAMENTO

There’s a little prospector

in every meeting planner.
Fortunately, there’s plenty of gold in Sacramento.
California’s cosmopolitan capital city is bustling
i with great restaurants, shopping, and cultural arts,
plus just enough Gold Rush ambience to deliver a truly
unique meeting experience. You'll discover a sparkling
384,000-sq. ft. convention center downtown; a 350-acre
multipurpose exposition center; plus 10,000 well-priced
hotel rooms that will satisfy the prospector in you.

sachamento  800-292-2334
pscovercos ~ Www.discovergold.org




