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MEETING Magazine & MPI Toronto Blog
Article Submission Format

Articles being submitted for consideration of publication in MEETING Magazine and MPI Toronto Blog should be as follows:
Specifications:

· Font: Times New Roman

· 600 Words Maximum

· Size: 12 pt, single space between lines, double space between paragraphs.

· Images must be sent as separate hi-res (300 dpi minimum) files. 

· Do not embellish the copy with indents of any kind, formatting of any kind, bold or italic type, or other aesthetic touches that will take the time to remove.

Article structure should be as follows:

Title of Article

by Author Name, Designations, Company 

The text of the article would be here. It should be singled spaced in 12 pt Times New Roman font with a single space between lines. 
There should be two spaces between paragraphs. Please refrain from embellishing copy with indent of any kind, formatting of any kind, bold or italic type of other aesthetic touches as they will likely be removed.  

End of article bio should be formatted as follows:

Name of author, designation, is title of company and can be reached at email address.
A head and shoulders photograph of the author (s) should be submitted at the time of article submission. Photo should be minimum 300 dpi and in .jpg, .eps or .tif format. 

Tips:
· Active writing fits more into your word count and lessens your chances of heavy editing.

· Avoid the use of jargon and strive for clear, straightforward language.

· Clearly attribute each quote. Include names, complete titles, company names, cities, provinces (if outside of Ontario)

· Verify data with the original source, especially with surveys and numbers. Do not use information published in other media, without verifying it for yourself. Get survey names, etc.

· Check and double-check names and titles. Fact-check your work. 

· Nearly all MEETING articles undergo editing and some rewriting. 

· Please refer to the MPI Toronto Style Guide for more information
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